







Request for Qualifications

Authors to Support the NCAA-SCAN-CPSDA Project

Request for Qualification Number: 2014-04-01

Issue Date: April 16, 2014

Closing Date: Until All Positions Filled 

Closing Location: Submit Online

Contact Person
Kelly White, Project Manager
Sports, Cardiovascular, and Wellness Nutrition
(440) 481-3560
info@scandpg.org
www.scandpg.org


I. General Information

The Purpose of the Request for Qualifications

The National Collegiate Athletic Association (herein referred to as “NCAA”), Sports, Cardiovascular and Wellness Nutrition (herein referred to as “SCAN”) and the Collegiate and Professional Sports Dietitians Association (herein referred to as “CPSDA”) collectively referred to as “Client” are seeking Authors to provide services to develop sports nutrition education resources for collegiate athletes over the course of the year (April 2014-April 2015).  This Request for Qualifications (RFQ) is intended to provide you with the general information needed to provide a response to the RFQ 2014-04-01.



Background

In 2013, NCAA and SCAN developed and disseminated 26 nutrition education resources to collegiate athletes and administrators.  In 2014, NCAA is working with SCAN and CPSDA to develop 38 additional sports nutrition education resources for collegiate athletes and administrators (herein referred to as “Project”).
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II. Program Goals

Implement immediately. Build on existing nutrition education resources while simultaneously developing new content to meet the needs of the Project. 

Achieve broad distribution of nutrition education resources through utilization by collegiate athletes at colleges and universities across the country.

Achieve significant nutrition awareness to help the collegiate athlete perform optimally both on and off the field

Maximize opportunities. Work with networks to promote the developed resources in order to maximize opportunities to increase collegiate nutrition education awareness across the country. 

Create job opportunities for members while promoting the value of the RD by contracting with authors and editors to provide expert nutrition education content.

III. Scope of Work & Compensation: 
Client is seeking qualified Authors to write sports nutrition fact sheets or articles to support the Project.  The selected Authors will execute a one (1) year contract with SCAN to provide services.

1.  Author will provide either of the following services:
A. Author 750-1,000 word articles on pre-assigned topics or Author 1,500-2,000 word sport-specific or general topic fact sheets. Topics are listed in Appendix 1
B. Authors will be cited in articles. Authors will not be cited in fact sheets.

4.  Authors will be compensated accordingly:
A. $500 per 750-1,000 word article 
B. $750 per 1,500-2,000 word fact sheet

IV. Qualifications

The selected Authors should have a great deal of experience in one or more the categories discussed in the Scope of Work.  We are especially seeking an Author who has 5+ years of part-time or full-time experience in collegiate athletics; familiarity with NCAA food and nutrition regulations; ability to abide by author guidelines; adhere to strict deadlines to meet the scope of work requirements; and be an active SCAN or CPSDA member. 


V. Submission Requirements 

	All responses to this Request for Qualifications must contain the following information and the file names must include your name and document (ie, application, resume, writing samples, etc):
· Appendix 1 - Application
· Resume or  C/V
· Two (2) writing samples, maximum of 500 words each  
· Indicate topic(s) to author that align with your expertise 

All RFQ proposals will be reviewed on a rolling basis.  All inquiries related to the RFQ are to be directed to the contact person listed on the front cover via email.  Information obtained from any other source is not official and should not be relied upon.

VI.  Selection Process/Criteria

Review of RFQ submissions will be conducted by a Review Team consisting of NCAA, SCAN and CPSDA representatives.  Writing samples will be ranked based on an anonymous process and then candidates will be evaluated and ranked based on level of experience.  The Review Team will score and rank the proposals according to the criteria outlined below.

Writing Samples or Recommendation Letters:          50 %
Experience and Qualifications:			50 %
             		
VII.  Disclaimer

Authors are solely responsible for their own expenses in preparing a proposal.   This RFQ is not an agreement to purchase any goods or services.  Client is not bound to enter into a contract with any qualified Author.  Client is under no obligation to receive further information, whether written or oral, from any Author.

Client reserves the right to accept or reject any or all responses received as a result of this request and to negotiate with all qualified Authors.   Client reserves the right to modify the terms of this RFQ at any time in its sole discretion.  This includes the right to cancel this RFQ at any time without issuing a new RFQ, if it is in Client best interests to do so. All documents, including proposals, submitted become the property of Client.  They will be received and held in confidence. 







Appendix 1
Application Form
(Select ‘View>Edit Document’ to complete the form)






	Name:  
	     

	
	

	Credentials:  
	     

	
	

	Address:  
	     

	
	

	Phone Number:  
	     

	
	

	Email Address: 
	     

	
	

	State License #:  
	     




[bookmark: _GoBack][bookmark: Check2]Membership:     	   |_|  SCAN	|_| CPSDA


Discloser: 
NCAA, SCAN and CPSDA wish to avoid possible conflicts of interest involving the development of sports nutrition education resources under this Project.  All authors that contribute to the development of sports nutrition education resources must disclose of any financial arrangements, affiliations, or other relationships relative to the subject matter of the sports nutrition education resource being developed through the Project.  

   |_|  Nothing to Disclose    		

I disclose the following (list):
[bookmark: Text1]     














Authors:
Select topic(s) to author that align with your expertise. Exact dates may vary. 

	PRODUCTION SCHEDULE
	Check

	Month
	June 2014
	

	Sport-Specific Fact Sheet
	Soccer
	|_|

	General Topic Fact Sheet
	Off Season Fueling
	|_|

	Article
	Nutrient Needs for the Off Season
	|_|

	Month
	July 2014
	

	Sport-Specific Fact Sheet
	Football
	|_|

	General Topic Fact Sheet
	Healthy Cooking at Home
	|_|

	Article
	Healthy Cooking at Home
	|_|

	Month
	August 2014
	

	Sport-Specific Fact Sheet
	Volleyball
	|_|

	General Topic Fact Sheet
	Training Table Plates
	|_|

	Article
	Training Table
	|_|

	Month
	September 2014
	

	Sport-Specific Fact Sheet
	Wrestling
	|_|

	General Topic Fact Sheet
	Energy Availability - 1.5 % rule pamphlet
	|_|

	Article
	1.5% rule
	|_|

	Month
	October 2014
	

	Sport-Specific Fact Sheet
	Gymnastics
	|_|

	General Topic Fact Sheet
	Body Composition
	|_|

	Article
	Body Composition
	|_|

	Month
	November 2014
	

	Sport-Specific Fact Sheet
	Basketball
	|_|

	General Topic Fact Sheet
	Energy Availability - general
	|_|

	Article
	Energy Availability
	|_|

	Month
	December 2014
	

	Sport-Specific Fact Sheet
	Swimming
	|_|

	General Topic Fact Sheet
	Caffeine
	|_|

	Article
	Caffeine and athletic performance
	|_|

	Month
	January 2015
	

	Sport-Specific Fact Sheet
	Softball
	|_|

	General Topic Fact Sheet
	Grocery Shopping
	|_|

	Article
	Shopping Smart
	|_|

	Month
	February 2015
	

	Sport-Specific Fact Sheet
	Baseball
	|_|

	General Topic Fact Sheet
	Supplements (pre-workout, stimulants, energy drinks, protein)
	|_|

	Article
	Supplements
	|_|

	Month
	March 2015
	· 

	Sport-Specific Fact Sheet
	Outdoor Track/Field
	|_|

	General Topic Fact Sheet
	Healthy Snacks
	|_|

	Article
	Nutrients & Timing to Make the Perfect Snack
	|_|

	Month
	April 2015
	

	Sport-Specific Fact Sheet
	Lacrosse
	|_|

	General Topic Fact Sheet
	Transitioning into Healthy Eating
	|_|

	Article
	Helping Athletes Fuel Right on their Own
	|_|
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